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Terms of engagement between Cumbria County Council and Grant 
Thornton UK LLP 

 
This Engagement Letter and its Appendices sets out the basis on which Grant Thornton UK LLP (We) 
will supply services to Cumbria County Council (the 'Authority') in relation to its harbour authority annual 
statement of accounts. The addressees of this letter are referred to collectively hereafter as 'you'. 

Responsibilities of directors 

The directors are responsible for making available to Grant Thornton UK LLP all records, 
correspondence, information and explanations that we consider necessary to perform our work. 

The directors agree that the ability for Grant Thornton UK LLP to perform our work effectively depends 
upon the directors providing full and free access to the appropriate financial and other records necessary 
for us to perform our work, and they should ensure that any such records held by a third party are made 
available to us. 

Scope of our work 

You have asked us to perform certain specific procedures in relation to the harbour authority accounts of 
Port of Workington (the "Harbour Authority") and prepare an auditor's report on our findings.  

You have only asked us to carry of the following procedures to confirm whether the Authority's annual 
statement of accounts relating to the harbour activities of the Harbour Authority has been prepared on a 
reasonable basis in line with the supporting guidance to Auditor Guidance Note (AGN) 06 issued by the 
National Audit Office in January 2018: 

 checking that the figures in the harbour authority annual statement of accounts agree to the 
underlying records upon which they have been prepared and are consistent with the transactions 
recorded in the statutory accounts of the local authority for the same reporting period; and  

 checking that the harbour authority annual statement of accounts casts correctly.  

 
Our work will be based primarily on information provided to us by the directors and will be carried out on 
the assumption that the information is reliable and, in all material respects, accurate and complete. We 
will not subject the information to checking or verification procedures except to the extent expressly 
stated. This is normal practice when carrying out such limited scope procedures. 

Pam Duke 
Director of Finance 
Cumbria County Council 
Cumbria House 
Carlisle 
CA1 1RD 

4 November 2022 
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For the avoidance of doubt, we stress that the work that you have asked us to perform does not 
constitute a statutory audit. It is more limited in scope than that. If we were to perform a full statutory 
audit of the Harbour Authority it is possible that other matters may come to light concerning the specific 
areas that you have asked us to look at. Therefore, the results of our work may not be conclusive and 
our conclusions may be limited. 

During the course of the engagement we may show drafts of our report to you. This is done on the basis 
that it is subject to revision and alteration and no reliance should be placed on any draft document 
without our prior written consent. A document remains "draft" for these purposes until it has been signed 
by a Grant Thornton UK LLP engagement leader. 

Draft copies of our report will be provided to the directors to confirm the factual accuracy of the 
information contained therein. 

Use of report 

Upon completion of the procedures we will provide you with a report of our findings in the form of that set 
out in Appendix I for your submission to the Secretary of State together with the Harbour Authority 
annual statement of accounts in accordance with the requirements of the Harbours Act 1964. 

Our report will be addressed to the directors of the Authority. We stress that our report is prepared solely 
for the purpose of this engagement and should not be used, reproduced or circulated for any other 
purpose, whether in whole or in part without our prior written consent, which consent will only be given 
after full consideration of the circumstances at the time. 

If the report is released to any other third party without prior consent from Grant Thornton UK LLP, we 
do not acknowledge any duty of care to the third party and do not accept liability for any reliance placed 
on the report. 

Conflicts of interest and independence 

It should be noted that we also act as auditors to the Authority. The audit assignment is subject to a 
separate contractual engagement. 

The Authority has been informed of the various roles that Grant Thornton UK LLP has been requested to 
fulfil. By agreeing to the terms of this letter of engagement you confirm your understanding of the roles 
that Grant Thornton UK LLP is undertaking and you consider that there are no conflicts of interest or 
independence in relation to these roles. 

Provision of other services 

Other services comprise ad hoc enquiries and we do not accept or assume responsibility to anyone 
other than you for those services. 

Ad hoc enquiries  
We will provide you with advice in response to specific enquiries you may raise with us from time to time.  
In relation to such enquiries, they will each be subject to a separate fee and: 

 
 we draw your attention to section 5.1 – Information – in the Terms and Conditions (version: T&C 04-

20, available from the “Terms and conditions” link at the bottom of our website 
(www.grantthornton.co.uk)). We cannot accept liability for any loss arising from our advice that is 
based on incomplete and/or inaccurate information or instructions you give us. 

 we will provide our advice to you by letter and/or email, and within a timescale which we will agree 
with you when you raise your enquiry. We will confirm the details of your enquiry when we provide 
our advice. 

 the advice we provide to you will be specific to the particular enquiry you raise with us. 
Consequently, we do not assume any responsibility and/or any liability to you for advice which we 
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provide to you in response to one particular enquiry if without prior reference to us you use and/or 
rely upon it in relation to another situation. 

 any advice provided in respect of related matters on an ad hoc basis shall be subject to the terms set 
out in this engagement letter unless otherwise agreed in writing. 

Please note that we reserve the right to decline to advise in response to a particular enquiry if we 
consider that the area of enquiry falls outside our professional expertise or if there is some 
ethical/professional conduct reason why we are unable to advise. Further, we may ask you to enter into 
a separate engagement with us if we consider that the enquiry is sufficiently substantial or complex so 
as to warrant it being treated as a new, separate, engagement. 

Limitation of liability 

We draw your attention to section 9 – Limitation of liability – in the Terms and Conditions. 
 
Fees 

Our fees are calculated on the basis set out in the Terms and Conditions. Bills will be rendered for each 
class of work undertaken and are due on presentation.  

Data Protection 

We may need to Process Personal Data about you and individuals associated with you (such as clients, 
staff, trustees and others), which could include the following: personal identification and contact details, 
employment related information or financial data. We will hold the Personal Data as Data Controller. Our 
privacy notice on our website (www.grantthornton.co.uk/en/privacy) contains further details as to how we 
may use, process and store Personal Data. 

Additional terms and conditions of engagement 

The additional detailed Terms and Conditions, version: T&C 04-20, available from the “Terms and 
conditions” link at the bottom of our website (www.grantthornton.co.uk) apply to the Services as if they 
were set out in this Engagement Letter and should be read and understood in conjunction with it as they 
form an important and integral part of the overall terms of our Agreement. A copy of our Terms and 
Conditions is available upon request.  

Agreement of terms 

Once agreed, this engagement with you sets out the entire terms agreed between the parties relating to 
the service and supersedes all previous representations, warranties and terms (whether in writing or not) 
previously made between the parties. Any amendments, additions or alterations to this agreement shall 
not be effective unless in writing and signed by a duly authorised representative of each party.   
 
We should be grateful if you would confirm in writing your agreement to the terms of this letter by signing 
and returning the enclosed copy of this Engagement Letter. 

Yours faithfully 
 
 

Grant Thornton UK LLP 

 
Grant Thornton UK LLP 

Terms of engagement, including the appendices to this letter, acknowledged and agreed by: 
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       10/11/22 

Group Accountant – Corporate Accounting (Acting Deputy S151 
Officer) on behalf of Director of Finance, Cumbria County Council 

 Date 
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Report of factual findings of our agreed upon procedures to the directors 
of Cumbria County Council  

In accordance with the requirements of Section 42 of the Harbours Act 1964 we are giving our report on 
the annual statement of accounts relating to harbour activities that you have prepared in relation to Port 
of Workington Harbour Authority for the year ending 31 March 2022. This report is produced in 
accordance with the terms of our engagement letter dated 4 November 2022. 

Our engagement was undertaken in accordance with International Standards on Related Services 4400 
applicable to agreed-upon procedures engagements. We have performed the procedures agreed with 
you and enumerated below, as set out in our engagement letter.  

We have considered whether the annual statement of accounts relating to the harbour activities of Port 
of Workington Authority has been prepared on a reasonable basis by carrying out the following 
procedures: 

 checking that the figures in the harbour authority annual statement of accounts agree to the 
underlying records upon which they have been prepared and are consistent with the transactions 
recorded in the statutory accounts of the local authority for the same reporting period; and  

 checking that the harbour authority annual statement of accounts casts correctly.  

These procedures were performed solely to assist you in meeting your responsibilities under the 
Harbours Act 1964. Under Section 42(5) of the Harbours Act 1964 you are required to submit this report 
along with the copy of the annual statement of accounts relating to harbour activities on which it has 
been given to the Secretary of State for Transport.  

This report is provided pursuant to, and must be read in conjunction with, our engagement letter dated 4 
November 2022 and is subject to the terms and limitations set out therein. 

Auditor's report on the annual statement of accounts relating to the harbour activities of Port of 
Workington Harbour Authority for the year ending 31 March 2022  

We have no matters that we wish to draw to the attention of the Secretary of State in relation to the 
preparation of the annual statement of accounts relating to the harbour activities of Port of Workington 
Harbour Authority for the year ending 31 March 2022.  

Because the above procedures do not constitute either an audit or a review made in accordance with 
International Standards on Auditing (UK) or International Standards on Review Engagements (ISREs) 
we do not express any assurance. 

Director of Finance 
Cumbria County Council 
Cumbria House 
Carlisle 
CA1 1RD  
 
XX November 2022 
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Had we performed additional work or procedures or had we performed an audit or review of the financial 
statements in accordance with International Standards on Auditing (UK) or International Standards on 
Review Engagements (ISREs), other matters might have come to our attention that would have been 
reported to you.  

Our report is prepared solely for the confidential use of Cumbria County Council and solely for the 
purposes set out in this report. Our report must not be recited or referred to in whole or in part in any 
other document. Our report must not be made available, copied or recited to any other party without our 
express written permission. Grant Thornton UK LLP neither owes nor accepts any duty to any other 
party and shall not be liable for any loss, damage or expense of whatsoever nature which is caused by 
other parties' reliance on our report. 

We have completed our responsibilities in respect of the annual statement of accounts relating to 
harbour activities for Port of Workington Harbour Authority for the year ending 31 March 2022 under the 
requirements of the Harbours Act 1964 and the Local Audit and Accountability Act 2014 so far as they 
apply to this engagement. 

 

[Signature]  

 

Grant Thornton UK LLP  

Chartered Accountants 

Glasgow 

[**Date**] 

 

 

 

 

 

 

 


